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In August we're saluting those admirable 
women who have the yen—along with the 
resourcefulness that makes the difference be- 
tween dreamers and doers—to polish their 
stenographic skills, pick up their luggage and 
take off for foreign lands. 

We especially honor the women who are 
aiding in the struggle against powers which 
threaten to interfere with the right to free- 
dom of choice. Radio Free Europe, an organ- 
ization that is making a gallant and well- 
organized fight opposing the Iron Curtain, 
is receiving assistance from a_ transplanted 
NSAer—Olga Munro. 

Olga’s story, typical of numerous energetic 
young Americans, is told on pages 10 and 
11. We think you'll be interested in reading 
about her life in the old Bavarian playground 
of Munich, still bearing bomb-scarred mem- 
ories of the last war and standing only one- 
hundred some miles from another world be- 
hind an invisible but impenetrable barrier. 
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Key Klatter... 


by MARGIE HorcHOw 


Another year—another job done! This month orchids go 
to Mrs. Pauline Miller, HARRISBURG, PENNSYLVANIA; Jo 
Maes Knoerr, LONG BEACH, CALIFORNIA; Barbara Wendt, 
ARLINGTON, VIRGINIA; and Helen A. Moe, DEs MOINES, 
IowA—without them this would not have been written. 

NSA Accomplishments — MIAMI CHAPTER (Miami, 
Fla.), points proudly to Mary Jane Melrose, elected Na- 
tional Committeewoman from Florida. She is secretary to 
Paul Helliwell, attorney. Another MIAMI member, Mrs. 
Billie Thompson, won a trip to Nassau for knowing the 
answer to the question, “If a man were eating seaweed, 
what country would he be in?” (answer: Japan). Jennie 
Pouh, President of ABRAHAM LINCOLN CHAPTER (Spring- 
field, Ill.) has graduated from a Dale Carnegie course in 
effective speaking, leadership and the art of winning friends 
and influencing people. Her chapter, naturally, is expecting 
big things of her this year. Congratulations to PRESIDEN- 
TIAL CHAPTER (Washington, D. C.) members Dorothy 
McCandless and Phyllis Pesce who were recently elected 
secretaries of the Railway Business Women’s Association 
and the Washington Laywomen’s Retreat League, respec- 
tively. Our latest NSA visitor to the White House is Mary 
Moore Smith, of the PITTSBURGH CHAPTER. Pennsylvania 
State Secretary Doris Snellinger, of WHITE ROSE CHAPTER 
(York, Pa.), has won an “Oscar” for her contribution of 
sixty hours work to a local welfare federation. TAWASI 
CHAPTER (Fort Wayne, Ind.) boasts of member Aleda 
Randol, active in the Fort Wayne Civic Theatre, who has 
not only appeared in several successful plays, but has also 
been busy with backstage work. 

One NSAer's talent has paid dividends to both her Chap- 
ter and our Association. Jessie Dewar, ALIQUIPPA-AM- 
BRIDGE CHAPTER (Aliquippa, Pa,) member, is quite adept 
with a brush, and one of her paintings has enriched our 
NSA home fund by $100. Jessie retired on May 28, after 
thirty-five years service as a secretary and supervisor of 
Spang-Chalfant division of The National Supply Company, 
Ambridge, Pa. Her retirement was celebrated with a dinner 
with 125 co-workers and friends. 

MIDDLE AISLING—Marie Berberian and Pat Donadio, 
Terry Demeo and Paul J. Sullivan, and Nancy Lawson and 
Richard K. Donahue, all of BEACON HILL CHAPTER, (Bos- 
ton, Mass.); Jane Kowalski and Eugene Cote, WHITE 
PLAINS (N. Y.) CHAPTER; Rita Bennett and Bud Morris, 
LAND OF THE SKY CHAPTER (Ashville, N. C.); Emma 
Jane Thomas and Eugene J. King, MIAMI ( Fla.) CHAPTER; 
Louise Johnson and John A. King, OLD DOMINION CHAP- 
TER (Richmond, Va.) ; and Kathleen Garrison (same chap- 
ter) who married her boss, L. E. Galaspie, on May 30— 
during National Secretaries Week! 

TRANSFEREES—The SPRINGFIELD (Ill.) CHAPTER wel- 
comes back Virginia Neal, who had transferred last fall to 
the SANTA MONICA (Cal.) CHAPTER, and Barbara Wendrt, 
of WASHINGTON, D. C., tells me our Betty Baker, just 
transferred from the COLUMBUS (Ohio) CHAPTER, is “an 
absolute honey” (as if we didn’t know! ). 

Word has just reached us of the death of Marie Falk, of 
the FRANKFORT (Ky.) CHAPTER. Our deepest sympathy to 
both her family and chapter associates. 


The Secretar) 
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With Akronite Lilyan Miller selected to guide the Na- 
tional Secretaries Association for the next year, NSAers 
completed a rewarding 1953 convention in the West Coast 


city of Seattle. 


The four-day convention, which drew more than 500 del- 
egates from all parts of the country, was devoted to work- 
shops discussing common problems of secretaries and meth- 
ods of elevating the standards of the association, as well as 
electing national officers. Members also voted to become 


international and will affiliate with groups in other nations. 


Moving eastward, the association chose the country’s 
largest city, New York, as the 1954 convention site, while 


hospitable Chattanooga, Tenn., will play host in 1955. 








Students Flock to Chapter- 
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Summary of Evaluation 
Sheets from the University 
Survey 


1. To what extent have these lec- 
tures helped you in your job? 
A great deal 22 
None at all 0 
Moderately 13 


2. To what extent have these lec- 
tures indicated areas of study 


for you? 
A great deal 37 
Very little 11 
None at all 0 


3. To what extent have the mater- 
ials of the lectures met the ex- 
pectation which you held prior 

’ to attendance? 


A great deal 31 
Very little 

None at all : -0 
Moderately | 4 


4. To what extent has the quality 
‘ef instruction maintained a - 
high level of competence? 


Exceptional 24 
Good ~15 
Fair eee 
Poor 0 


5. To what extent have the dupli- 
cated materials. given to you 
been helpful in aiding you to 
study? 

Very helpful 30 
Moderately helpful 10 
Of little value 0 


6. Do you believe that the num- 
ber of sessions in future insti- 
tutes should be increased? 

Yes—20 
No—15 


7. Do you believe that any of the 
topics should be eliminated en- 
tirely? 

Yes—4, i b 
law, 1 
No—27 





Miss Young is a CPS and past chairman of the 
CPS committee of the Pittsburgh Chapter. Her 
article gives an example of the kind of course 
which has been developed through the cooperative 
efforts of the local chapter and the local university. 

Incidentally, Miss Young took this course even 
though she had already been certified in the 1951 
examination. She says, “There’s always something 
new to learn and use if only you have the desire 


to do so.” 


V Y HEN the Pittsburgh Chapter and 
the University of Pittsburgh decided to 
establish the city’s first CPS institute, 
neither sponsor quite realized how much 
interest in secretarial studies existed 
among non-members of NSA. This first 
curriculum, just recently completed, 
found half of the 62 enrolled in the 
class were from outside the Association. 


The institute, planned and organized 
by Dr. Carroll F. Reynolds and Mr. 
George W. Anderson of the University, 
was set up because of the growing inter- 
est in the CPS examination and in how 
to prepare for it. Actual classes were 
scheduled through the evening division 
of the University with lecturers from 
Pitt and two other colleges helping to 
conduct the twice weekly meetings. 


Fifteen two-hour sessions on seven 
secretarial topics were offered with the 
first lecture on the subject of secretarial 
office procedures. Miss Elsie Leffingwell, 
assistant professor of secretarial studies, 
Carnegie Institute of Technology, re- 
viewed in this course shortcuts to office 
efficiency, dictation and transcription 
techniques, and tactful solutions to office 
situations in which we all find ourselves. 
Each girl received rating sheets on which 
to evaluate her own transcription and 
dictation techniques at her leisure. Even 
though most of this material was famil- 
iar, each of the students realized that it 
is possible to become careless about 
everyday tasks and that there is always 
room to improve even in the most rou- 
tine occupation. 





Mary Louise Young 


The third and fourth lectures were 
given by Mr. George W. Anderson, as- 
sistant professor of business education, 
University of Pittsburgh, on written 
communications. Mr. Anderson present- 
ed pronunciation “snags” and word 
studies in a delightful manner, and most 
of us enjoyed startling our office associ- 
ates with words like “sesquipedalian.” 
(Meaning a foot and one half and often 
applied humorously to long words, ac- 
cording to Webster). Mr. Anderson also 
reviewed basic grammar, punctuation 
and capitalization, as well as word us- 
age. In the second class, the group dis- 
cussed overworked words and phrases 
commonly found in business letters and 
worked out ways to eliminate them from 
correspondence. 


Dr. Reuben Slesinger, associate pro- 
fessor of economics, University of Pitts- 
burg, followed Mr. Anderson with three 
lectures on basic economic principles. 
During these lectures, the secretaries 
learned something of the economic 
problems of our world. The topics cov- 
ered included banking and money, sup- 
ply and demand, insurance, stocks and 
bonds, wages, social responsibilities of 
business, etc. Since a text book was used 
as the basis for review in these lectures, 
each secretary found it possible to learn 
more details through home reading, and 
the discussions stimulated interest in 
current economic problems appearing in 
the newspapers. 

Three classes were devoted to business 
law with Mr. Miles H. Jones, professor 
of business law, University of Pitts- 

(continued on page 14) 
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for the secretary 


by HOWARD P. REUTER, Attorney at Law, 
Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvania 


In the July issue: 1. We warned you that we were now 
going to discuss CORPORATIONS. 2. We printed a thrill- 
ing novelette. 

Assuming that you picked out the high-spots in said 
novelette, you now know the two most prominent 
characteristics of a corporation—limited liability and 
immortality. 

Well, now let’s go on from here. To begin with, our dis- 
cussion will be based primarily on Pennsylvania law. In 
some respects the laws of other states may differ, but for 
our purposes, you needn't let that concern you. 











To form a corporation an application must be filed by 
those desiring to incorporate, with the State. In the Key- 
stone State, for eample, it takes 2 2 tango (so I am told), 
but it requires at least three incorperators to form a corpor- 
ation. As you may suspect, these incorporators may be of , 
either sex. Formerly, women were considered null and void 
in this respect, but as you know women have been sticking 
their noses—pardon me, women have acquired just about 
all the rights of men. It’s becoming a heckofa world! 


Anyhow, we must have three or more incorporators 
of either sex. They must be natural persons and not 
other corporations. Next, the intention to file such ap- 
plication must be advertised in newspapers, although 
some states do not require this. The application must 
also state the purpose or purposes, and the only re- 
quirement is that the purpose be lawful. Actually, a 
corporation may be formed to manufacture jelly beans 
and lubricate automobiles. In other words, singleness 
of purpose is not required. 

(continued on page 5) 
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ERASAGUARD 
The TYPISTS Pal 


With it you can Remove All Trace of Errors. Saves 
enough printed matter and TIME to pay for itself in 
ONE DAY. Many letters confirm that Erasaguard is 
indispensable for Efficiency. One Secretary writes, “I 
used an Erasaguard for several months in an office 
where I was formerly employed and now I find it dif- 
ficult to get along efficiently without one. I would like 
to purchase one or two. Is there a dealer in this terri- 
tory?” 


SHE DOES MAKE MISTAKES 











But she says ‘“The Erasaguard makes 


erasures so easy that 
IT’S MY REAL PAL” 





ERASAGUARDS ARE PATENTED and Sold only 
by Kee Lox Mfg. Co. 

Have an ERASAGUARD for yourself, 35 cents each, 
$4.20 a doz. Enclose stamps, money order or check, 
please, as it is too expensive to bill small orders. Send 
Today. Thanks. 





KEE LOX MFG. CO., ROCHESTER 1, N. Y. 
Send dozen Erasaguards Pical]l $=Elite OD 


6.5 

Address : 

City : saat 
ey ete ; 
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news from the four corners of N.S. A. 


Cew> 


SOUTHWESTERN DISTRICT 


Jo MAES KNOERR 
2025 Rutgers Avenue 
Long Beach 4, California 


WESTPORT CHAPTER'S (Kansas City, 
Mo.) officers for the coming year were 
installed in a candlelight ceremony at 
their June meeting. Kitty Cote, National 
Treasurer and member of WESTPORT 
CHAPTER, was the installing officer. 
Honored guests were Fredda Harris, 
Irma Helm and Dorothy Henderson, all 
past National Treasurers and members 
of WESTPORT CHAPTER; Clara Krueger, 
past National Executive Secretary, and 
past NWVP; Mary Margaret Mason, 
Missouri State President; Mary Ann Mil- 
ton, President, HARRY S. TRUMAN 
CHAPTER; Mary Beth Plummer, Presi- 
dent, HEART OF AMERICA CHAPTER, 
and Eliabeth Lair, past President of THE 
HEART OF AMERICA CHAPTER. 

* * * 


TRINITY CHAPTER (Fort Worth, Tex- 
as) takes pride in their 1953-54 officers. 
With Grada Lee Johnson as their new 
president, they look forward to the com- 
ing year. 


i 
| 


Officers of the MissouRI CHAPTERS are, 
left to right: Helen Marshall, CAPE G1- 
RARDEAU, Treasurer; Mary Margaret Mas- 
on, INDEPENDENCE, President; Leila V. 
Johnson, JEFFERSON Ciry, Secretary. 


Four 





The Tri-Chapters of Kansas City, Mo.: 
WESTPORT CHAPTER, HEART OF AMER- 
ICA CHAPTER, and HARRY S. TRUMAN 
CHAPTER, Independence, Mo., will be 
hostesses to the Missouri Regional Meet- 
ing to be held in Kansas City, October 
30 through November 1. The Kansas, 
Oklahoma, and Arkansas Chapters are 
invited to attend this Regional. Clara 
Krueger, of WESTPORT CHAPTER, is 
Chairman of Arrangements. 

* * * 

SAN DIEGO CHAPTER (San Diego, 
Cal.) has just awarded a $360 scholar- 
ship to Shirley Bloodgood, student at 
Kelsey-Jenney College. 

* * * 


SUN AND SAGE CHAPTER (El Paso, 
Texas) announces that Florence Harris, 
who received a scholarship last year, 
graduated as valedictorian from El Paso 
Technical Institute in May. On National 
Secretaries Day the SUN AND SAGERS 
gathered for a party with husbands and 
guests, and watched their president, Mrs. 
Lois W. Thomas, interviewed on tele- 
vision. Chris P. Fox, public relations offi- 
cer at the El Paso State National Bank, 
spoke on “Personal Adjustment and Hu- 
man Relations” at the June meeting. As 
this goes to press, the SUN AND SAGERS 

* * * 





ti 


Shirley Bloodgood, a San Diego, Cal. stu- 
dent (right), accepts the $360 scholarship 
presented by Mrs. Mildred Aglietta, Presi- 
dent of the SAN DrEGO CHAPTER, in be- 
half of her chapter. 





national news 


are rolling up their sleeves (literally) 
to donate to the Blood Donor Center at 
Fort Bliss, Texas. 

* * * 

The GOLDEN GATE CHAPTER (San 
Francisco, Cal.) and the LAKE MERRITT 
CHAPTER (Oakland, Cal.) observed 
their joint installation of officers at the 
Bow & Bell Restaurant in Oakland. 

* * * 

Bic D CHAPTER (Dallas, Texas) cele- 
brated its sixth anniversary at a kick-off 
luncheon for National Secretaries Week. 
City Councilman W. C. Miller, follow- 
ing the theme of the Week, discussed 
“The Secretary As a Team-Mate.” At a 
pot pourri party on the evening of Na- 
tional Secretaries Day, the chapter enter- 
tained 150 Dallas secretaries, including 
officers of Realtors Secretaries Associa- 
tion, Executive Secretaries, Inc.; Legal 
Secretaries, Inc.; and Desk & Derrick. 
The highlight of the Week was an all- 
day Institute for Secretaries on May 30, 
with four lectures and exhibits of mod- 
ern business machines and office equip- 
ment. Local businesses registered for 
more than 200 secretaries. Interest in 
NSA created by the Institute resulted in 
23 visitors at the June meeting—they 
are prospective members. 

* * * 

Anne McGuire of the WILSHIRE 
CHAPTER (Los Angeles, Cal.) employed 
by the Lockheed Air Service, spoke at 
the May meeting about driving her new 
“Olds 98” in the Economy Run to Las 
Vegas, Nevada. Anne is the first woman 
winner, taking third place in Class “A” 
with a record of 17.622 miles per gal- 
lon. The installation of the new officers 
of WILSHIRE CHAPTER was conducted 
by Lucy Enos of the Los ANGELES 
CHAPTER (Los Angeles, Cal.) 

* * * 


The Los ANGELES CHAPTER (Los 
Angeles, Cal.) hostessed the first con- 
vention of the California State Organ- 
ization on June 6 and 7, to elect perma- 
nent State Officers. An all day meeting 
was held Saturday, followed by a ban- 
quet at which the new officers were in- 
stalled, and a brunch on Sunday morn- 
ing. LAKE MERRITT CHAPTER (Oakland, 

(continued on page 12) 
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LAW 


for the secretary 


(continued from page 3) 


Assuming that everything is in order and that a charter 
is granted, the first meeting of shareholders is held for the 
purpose of adopting by-laws. Sometimes the articles provide 
for the adoption of by-laws by the directors named in the 
application. In any event the by-laws are adopted and the 
corporation is soon ready for business. 


The Board of Directors then elect officers, but since the 
Directors are selected by the shareholders, they (the share- 
holders) control the corporation. 


Sometimes there are different classes of shares, such as 
common and preferred. Assuming that the corporation has 
only one class of shares, each share would have the same 
voting rights, the same right to receive dividends, in short 
there would be a similarity of rights and powers. 


William Allbright had a certificate which stated that he 
owned 100 shares of the Cancan Corporation, manufactur- 
ers of single garters for the right legs of can-can girls. I. M. 
Equwill had 10 certificates of stock in the same corporation, 
each calling for fie shares. Who owned the greater share of 
the company? If in doubt, write to LAW FOR THE SECRE- 
TARY. 





Tals CORTI Fim 
Tear S 


Olen we aac 


100 shares i | 


IO ee 4s ee 





We mentioned above that the Board of Directors elects 
the officers. Since voting power is in accordance with the 
number of shares held, we must be honest and tell you a 
cold fact: those with the money (the shares) carry the 
power, although the small investors wield power, too. We'll 
discuss that later. 


Sometimes the very brilliant and capable son of the 
Chairman of the Board is embarrassed by the fact that his 
father has helped to elect him President. More often than 
not, the son is well trained for the job. But there are scof- 
fers, you know. 


At any rate the corporation must have a President, 
Secretary and Treasurer. Any individual can hold any 
two offices except the office of President and Secretary. 
This means that one individual could be President and 
Treasurer, or Secretary and Treasurer. 


Now that we have the corporation organized and ready 
for business, we'll get into the tenderloin part of our dis- 
cussion in the next issue. 
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typewriter 
rc anueel 
better impressions ... with 


the revolutionary new 


Carbon Papers 
and Inked Ribbons 


Secretaries the nation over are applauding the miracle 
of M & V! Revolutionary innovations designed to save 
time and effort, and features to guarantee remarkable per- 
formance and ease of handling will make your job easier. 
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Discover Miracle Tone—the only carbon back treatment 
that guards against both curling and slippage. 


Discover M & V’s unsurpassed manifolding quality 
that makes possible more copies than ever before. 


Enjoy clean hands and faster paper handling thanks to 
the M & V clean edge feature. 


Now—M & V has another first with F-100, an entirely 
new black ink to make America’s finest Nylon ribbon 
even better. Ask for M & V’s Miracle Nylon ribbon with 
F-100 black ink. Be assured of an executive writing 
quality and extremely long wear. 


Tell your office supplier—or your purchasing department 
—that you'd like to try M & V typewriter 
ribbons and carbon papers. Or mail the cou- 


pon for free samples of M & V carbon paper. WU A 


MITTAG & VOLGER, INC. Ive y 


_ Park Ridge, New Jersey 









MITTAG & VOLGER, INC. Park Ridge, New Jersey 
Send me free sample sheets of M & V carbon papers. 
Regular (]_ Noiseless (J 


copies. 


I use a 
Electric [] typewriter and usually make 
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accounting, 


simplified 
for 
the busy 


secretary 


by MARY ANN STROTHMAN, C.P.A. 














DEPRECIATION, DEPLETION AND AMORTIZATION 


Depreciation is defined as “a decrease in value.” The 
terms depletion and amortization have this same connota- 
tion when used in accounting and financial statements. 
However, through many years of usage, these terms have 
also acquired specialized meanings in the business world so 
that each applies to a special class of assets. 


Depreciation is the impairment of actual or relative 
service value because of wear and tear, physical deteriora- 
tion, action of the elements and obsolescence. It pertains 
to tangible assets such as buildings, structures, machinery 
and equipment. When a machine becomes outmoded be- 
cause of the introduction of more efficient models, it is 
said to have less relative service value, although it may be 
in first class condition. This type of depreciation is some- 
times called obsolescence. 


Depletion is the diminuation in value of natural resources 
such as oil wells, mineral deposits and timber caused by 
their extraction or removal. 


Amortization is the lessening in value of certain intangi- 
ble property such as patents, copyrights and leaseholds 
caused by the passage of time. In recent years a new mean- 
ing has been added to designate the rapid depreciation of 
emergency war plants. This latter type of amortization 
(authorized by the Federal Government through “Necessity 
Certificates”) results in the cost of all or a part of a plant 
being depreciated or charged to profit and loss in five years 
instead of over the actual life of the plant, perhaps 20 years. 
A more proper term for this type of amortization would be 
“accelerated depreciation.” 


Now that you have an idea of what happens to assets 
affected by each of the three types of decreases in value, 


Six 


let’s consider the accounting meanings of these terms. If 
business concerns needed to calculate earnings only at the 
end of their existence and after all their properties had 
become worthless or had been disposed of, there would be 
no depreciation, depletion or amortization problems, and 
these words probably would not even be used by account- 
ants. 


For example, if a man bought a knife grinding machine 
for $110 on January 1, 1943, spent ten years grinding 
knives, then went out of business, his profit and loss state- 
ment for that period might appear as follows (assuming 
the machine were sold for $10 salvage value) : 


Statement of Profit and Loss 
Ten Years Ended December 31, 1952 





Grinding Revenue ..0.0.........0000000 $10,000 
Deduct Expenses: 

Cost of machine.......... $110 

Less salvage realized else oman 

Net machine cost.......................... 100 

I iscesckc- asses eaehcain: © a 

IE SORES cc ccntrcccieucnntanncaca ae 

TOO OE 

Total Expenses ste aS 230 
| 75 re Gries eee ee $ 9,770 





There is not a word about depreciation in this statement 
and yet we know the machine must have been getting less 
and less serviceable as each year passed. If the machine lost 
$100 of value in ten years, it might be safe to say that it 
lost $10 of value in each year. A profit and loss statement 

(continued on page 14) 
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Save minutes 
and hours 
every time 
you transcribe 


with . . 


Who's afraid of dictating machines? 
Not you, surely. That fear has about as 
much basis as the fantasy of Goldilocks 
and the Three, Bears. If you are hesitant 
about using dictating machines, you 
needn't be, for machine transcription 
isn’t difficult for the secretary who has 
had thorough training in typewriting 
and basic English. 


When you have become familiar with 
the operation of your transcribing ma- 
chine, you simply listen to the dictation 
and type as you listen. It’s best to begin 
slowly, though, until you're able to co- 
ordinate your ear, fingers and toes. 


If you always listen ahead, you'll be 
able to finish more correspondence 
quicker. Just before you finish typing 
the phrase or sentence you have heard, 
start the transcribing machine so you 
can hear the next words of the dictator. 
With your typewriter in constant mo- 
tion, your transcription speed will be 
as rapid as your ability to type. 


By using the foot control to start or 
stop the machine, or to pick up a lost 
thought by automatic backspacing, both 
hands are free for typing and there’s no 
interference with your steady typing 
rhythm. 


Proper use of the tone adjusts the 
dictator’s voice so that it’s clear, natural 
and pleasant, and insures the greatest 
ease and comfort while you're transcrib- 
ing. 

The indication slip is your key to the 
contents of the record. It shows you the 
length of each piece of dictation, thus 
aiding you in correct letter placement, 
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and it also indicates where corrections 
and changes have been made. By listen- 
ing ahead to marked corrections, you 
won't have to erase or recopy. 


Where letters or telegrams are marked 
“rush” on the slip, it’s easy for you to 
transcribe them first and send them out 
immediately. 


Dictating machine secretaries are en- 
thusiastic about this method of transcrip- 
tion because they find it time-saving. 
And their transcripts are accurate, for 
they can always play back the dictator's 
recorded words. 


Now many “uninitiated”—secretaries 
included—speak of dictating machines 
in general as Dictaphones. That term, 
however, is correctly given only to one 
kind . . . the products made by Dicta- 
phone Corporation. Just as you can ask 
the girl behind the cosmetic counter for 
a specific brand of soap, such as Palm- 
olive, Lux, or Camay, so you can buy 
different brands of dictating machines. 
Probably no one has ever tried to com- 
pare Dictaphones with Palmolive soap, 
yet they are alike in this way: both are 
brand names of manufactured products. 


The granddaddy of all Dictaphone 
machines is on exhibit in the Smithson- 
ian Institute at Washington, D. C. for 
everyone to see. But that early model 
certainly wasn’t one which everyone 
could wse. By current standards it was a 
poor thing indeed, as almost all first at- 
tempts are, but it was the beginning of 
an industry. The first Dictaphone ma- 
chines actually manufactured to meet 
office dictating needs, however, did show 


improvements and refinements. The 
paper tube record was changed to a solid 
wax cylinder, and the equipment was 
driven by the now familiar sewing ma- 
chine-type treadle. Recordings were 
made acoustically and reproduced for 
the secretary through elaborate ear 
phone headsets. 


The idea of using Dictaphone ma- 
chines in offices was soon adopted by 
national companies such as Sears Roe- 
buck and Westinghouse who have used 
machines continuously since the 1890s. 


The Dictaphone product steadily ad- 
vanced in design and operation. Electric 
power was added; the size was de- 
creased; and the quality of performance 
and simplicity of operation were in- 
creased. In 1924 facilities for recording 
both sides of telephone conversations 
were added, and the size of the mouth- 
piece was reduced while its sensitivity 
was increased. 


The first electronic Dictaphone cylin- 
der machines were produced in 1936. 
The next development was Dictaphone’s 
invention of an unbreakable, plastic, 
belt-shaped record which made possible 
a radically different dictating machine, 
designed for ultra-modern communica- 
tion. 


This current Dictaphone machine— 
the Time-Master model—uses the red 
plastic Dictabelt record once, economi- 
cally, to eliminate the expense and both- 
er of shaving or salvaging records. It re- 
tains the spiral shape that guarantees 
uniform recording quality, and records 

(continued on page 9) 
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"Look, lover boy," I said, “Youre nuts!" 
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1. “Listen, Beautiful,” said this fresh Freckle Face we just 
hired as an office boy, ‘the boss is cooking up some tough 
dictation for you. He’s in there talking to himself and wander- 





ing up and down while he does it.” 
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3. So, when Freckle Face comes ambling out to me with a 
whole stack of Dictabelts for transcription, I fall to and put 
them in my TIME-MASTER. Come quitting time I buzz for him 
and hand him a whole stack of letters, memos, reports, and 
what-have-you. 


The new Dictabelt gives reproduction like F-M radio. No surface noise. Every 
whisper audible. Try them out in your own office. Send for your free copy of 


“Letter Perfect.” Clip the coupon! 





DICTAPHONE’ 


CORPORATION 


Greatest name in dictation 








IT’S AND 
SAID— DONE! 



























2. Me, I smiled at our newest Junior Executive and waved 
him on his way, knowing full well that with these new Dictabelts 
we're using, I can virtually tell what’s on the boss’s mind 


even before he does. 






4. He says, “Gosh!” I say, “Look, Lover Boy, you’re nuts! 
Nuts if you haven’t found out that the new Dictabelts and 
Dictaphone TIME-MASTER make the slickest combination this 


? 


side of a 5-piece swing combo. Also, go dry your ears.” 


Clip coupon now! 


Dictaphone Corp., Dept. T83 
420 Lexington Ave., N. Y. 17, N. Y. 


Please send me my free copy of ‘‘Letter Perfect.” 


Your Name. 


Company | 








Street Address 





City & Zone State 








The Office Memory Giant 
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for 15 or 30 minutes. For the secretary, 
it assures uniform, measured backspac- 
ing. This hand-size Dictabelt fits an of- 
fice enve!ope, standard mail chutes and 
file drawers. 





Only 414” high and letterhead size, the 
Time-Master is designed primarily for office 
use, but is so comfortably portable that it 
can be taken anywhere. The brilliant red 
plastic Dictabelt is an endless belt that gives 
FM radio clarity. 


The electronic Time-Master machine 
itself represents the achievement of Dic- 
taphone Corporation’s sixty-five years of 
specialized experience. The height of a 
king-size cigarette, it covers the same 
desk area as a letterhead, and includes 
fully automatic controls and fool-proof 
safeguards that prevent operational mis- 
takes. Easily portable (1312 pounds), 
the Time-Master incorporates telephone 
recording and is equipped with a sensi- 
tive microphone that captures every 
syllable—even a whisper. The Magic Ear 
has replaced the old style headsets; it 
weighs half an ounce, fits as lightly as 
an earring and leaves one ear free for 
the telephone. Volume, tone and speed 
dials put the secretary in complete con- 
trol of transcription, and bring dictation 
alive with F-M radio clarity. 


Over the years, Dictaphone Corpora- 
tion has expanded with the increasing 
acceptance and ever-widening applica- 
tions of dictating equipment in business, 
the professions and government. From 
modest beginnings, the corporation has 
grown to more than 200 Dictaphone of- 
fices and service points in every major 
city in the United States. Abroad, its 
subsidiaries, Dictaphone Corporation, 
Ltd. of Canada and Dictaphone Com- 
pany, Ltd. of England supply every con- 
tinent with the latest dictating equip- 
ment. And, today, there are Dictaphone 
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representatives in sixty-five countries of 
the world. 

The American Dictating Machine 
Company, the second corporation up for 
inspection, didn’t start out manufactur- 
ing dictating machines. Originally the 
company bought, sold and repaired the 
only two dictating machines then on 
the market—one of these was Dicta- 
phone, the other Ediphone. Founded in 
1923 by Peter Foggi, American Dictat- 
ing consisted of a bookkeeper, one serv- 
ice man and Foggi, but as the accept- 
ance of dictating machines grew, so did 
the company. Before World War II, 
SoundScriber came out with an elec- 
tronic, flat disc machine. As soon as 
these were available in the used machine 
market, American Dictating also bought, 
sold and repaired them. After the war, 
the popular trend was toward the use of 
electronics in many types of business 
machines. As a result, another flat disc 
machine, the Gray Audograph, was in- 
troduced, along with several wire and 
tape machines. 





Because magnetic recording is erasable, the 
Rex Recorder’s disc is re-usable 10,000 times 
or more and spot corrections can be made by 
dictating over the mistake. The dictating and 
transcribing units are interchangeable, pro- 
viding built-in break-down insurance. 


In 1951 the Rex Recorder was shown 
to the American Dictating Machine 
Company. This machine is unique in its 
field because it uses a disc-shaped record 
with the magnetic principle of. record- 
ing. After a year of trial, the company 
signed up to distribute the machine on 
a national basis. In its first year of sales 
the Rex produced a greater volume of 
business than American Dictating had 
chalked up in any one year of the ten 
previous years. 


The company still buys, sells and re- 


pairs every make of dictating machine 
on the market because of its many ser- 
vice contracts. But at present concen- 
tration is primarily on the promotion 
of the Rex. 


Approximately ten minutes of dicta- 
tion can be recorded on a flat, unbreak- 
able, plastic disc. Because of the erasure 
qualities, spot corrections are made dur- 
ing dictation, and the discs can be used 
10,000 times or more. 


Another feature of the Rex Recorder 
is a long pad which is used to give pre- 
cise marking for the length of letters 
and allows the dictator to indicate spe- 
cial remarks concerning the material he 
dictates, such as rush letters, or numbers 
of copies. This pad also indicates the 
length of the letters, so that each letter 
can be margined perfectly. 

An easily operated foot-pedal per- 
mits the secretary to stop and start and 
to backspace, without cutting off or 
skipping words. Backspacing permits re- 
view of a word, phrase, sentence or any 
amount of dictation the secretary wants 
to review. 

The Telex headset offers a “no hair 
muss” feature. And the Rex Recorder is 
portable: its weight with case and ma- 
chine is approximately twenty pounds. 
Its construction permits handling and 
carrying without fear of mechanical 
failure. Discs can be mailed. Built-in 
“break-down” insurance goes with the 
Recorder, because the dictating unit can 
be used as a transcriber and the tran- 
scriber can be used as a dictator. If 
work has to be dictated or transcribed, a 
break-down of either unit cannot keep 
you from getting your material out, and 
you don’t have to sit by waiting for a re- 
pair man. 

The voice is easily erased from the 
disc by wiping it with a magic eraser 
which comes with each machine. The 
secretary puts the disc on the dictator's 
desk along with the completed corres- 
pondence; then the boss can check and 
clear the disc for reuse himself. 


The secretary is automatically ready 
to type more correspondence—letters, 
reports and memos which have already 
been dictated and which she can tran- 
scribe without interruptions. This is 
true whether she’s using a Rex Recorder, 
a Dictaphone or one of the three dictat- 
ing machines we talked about in the last 
installment of the “Office Memory 
Giant.” Next month we'll tell you about 
the final trio of marvels: the Scribe tape 
recorder, the Webster-Chicago wire re- 
corder and the Peirce wire recorder. 
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An American Secretary 


in Munich < 


Olea Munro helps or holes in he Fi 
Iron Curtain and learns_to respond J 


properly to band-kissing 


“When someone-asks’me;~ What are you doing in Mua 
ich, Olga?’ I tell him, -T'm working for Radio Free Eutope; 
it’s a division of the*National Committee fanaa Europe, 
Inc.’ That's a mouth-filling title, I know, but RFE certainly 
is a fascinating ofganization.” 


Olga Monro, NSAer from’\New York City, has worked 
with RFE since 1951. You_don’t even have to ask her if 
she likes her job as.Girl Friday to Herbert Gross, Assistant 
European Director, because you can tell from the way she 
talks that she’s finding her jot more than a 9 to 5 time- 
filler. 


Appropriately enough, Radio Free Europe began its 
broadcasting opetation to the Communist satellite nations 
in 1950 on the fourth of July, celebrated by Americans as 
Independence Day and a symbol to the world as a day of 
“right over might.” RFE-began broadcasting with a single 
station near Frankfurt, Germany.’Today, with 20 powerful 
transmitters in Germany and Portugal, it relays, programs 
to Albania, Bulgaria, Czechoslovakia, Hungary, Poland and 
Rumania—six separate stations. 


“I'm proud gf our aims,” Olga declared. “We're fighting 
Communist lies with tfuth because. we want to encourage 
hope in the satellite peoples ‘and fet*them know- they aren't 
forgotten. We tell them about the progress of the demo- 
cratic west. We keep repeating the basic issues between 
freedom and tyranny. We undermine Communist influence 
in the countries which hear us by every available means. 
Because we're a private station unhampered by diplomatic 
slow-downs but operating within the framework of U. S. 
foreign policy, we can and do wage intensive and, I might 
say, effective psychological warfare. We know it's effective 
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because there are several ways we can judge our ‘listener 
reaction.’ One of the most obvious is the tirade against us 
in the Communist press and on their radio. Another yard- 
stick is the persistent jamming of our broadcasts by Russian 
stations. If they weren’t afraid we were influencing their 
satellites, they'd just ignore us.” 


Radio Free Europe’s headquarters are located in a new 
office building beside the English Gardens (the Central 
Park of the city). Munich, the capital of Bavaria and third 
largest city of Germany, is an old town, but a picturesque 
and charming one in spite of its bleak evidence of heavy 
bombing during the war. One of the most valid reasons for 
RFE’s presence in Munich is that the city is only 108 miles 
from the Iron Curtain. At its headquarters 1300 people 
spend their days actively fighting Communism; about 140 
of these fighters are Americans. 


Olga Munro is with them partly because she has always 
seemed to have a yearning to wander. She visited most of 
the states and Europe while’ on vacations and at school and 
later worked in Japan for a year with the Army Exchange. 
The opportunity to work in Europe—and for a magnificent 
cause—appealed to her immediately. 


Presently Olga is living in a tiny, one-room flat, in an 
RFE-sponsored billet. She can walk to work in a few min- 
utes through English Gardens, or drive her 1948 Stude- 
baker. 


“For economy's sake, though, I'll have to exchange it for 
a husky, little Volkswagen,” Olga sighed. 


Working hours are long and free Saturdays rather rare, 
but when she has time, there’s plenty to do. Munich has 
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Olga ppses in front of the Munich 













An air view of RFE’s studios in 
the middle of the English Gardens. 














excellent light and classic opera, symphony concerts, thea- 
ters, large and fabulous beer halls, where the world-famous 
Bavarian beer is served to the accompaniment of an oom- 
pah-oompah band. Olga has friends of almost every nation- 
ality—Americans, of course, as well as Germans, Hungar- 
ians and Poles. She has become accustomed to shaking 
hands with everyone frequently, and can now respond prop- 
erly to hand-kissing, too. She was warned before leaving 
home that European men are wonderful escorts, but are not 
always suitable husband material for American girls, but 
Olga hasn’t decided if this is true or not. 


In summer she can swim, play tennis or golf, and sail. 
The beautiful Bavarian countryside is breath-taking, and 
so is nearby Austria, Switzerland and Italy. Salzburg, home 
of the renowned Mozart Festival, is only two hours away. 
The many mountains offer incomparable skiing in winter. 
As a result, RFE suffers a high rate of broken limbs, and 
Olga was one of the first to look chic in a cast, much to the 
horror of her boss. 


Raft rides offer an unusual form of entertainment. The 
Isar River, which flows through Munich from the moun- 
tains, has an extremely strong current, which is of little 
use commercially, however. In summer gay parties float 
down the river in huge rafts, with several enormous kegs 
of beer and a small Bavarian band for dancing. Informal 
clothes are worn, often with bathing suits underneath, so 
that a swim alongside the raft is an easy possibility. The 
sound of jolly “prosts” and yodels fill the air, as they do 
when good Bavarians get together. 


Clothing is usually brought from the States or may be 
purchased at the PX, but German shops offer some attrac- 
tive apparel, and dressmakers abound. According to Olga, 
the scarcest items to find are good-looking shoes. As for 
food, German cuisine is often heavy and unimaginative, 
but Olga likes to cook, and has learned many new conti- 
nental recipes, in exchange for teaching American-style 
cookery. She does miss avocadoes, sweet potatoes and other 
strictly American foods, though. 


Festival-loving Munich has invented two major excuses 
for annual parties: the Oktoberfest, a Bavarian type Coney 
Island running for two weeks in early fall, to celebrate the 
new beer; and Fasching, a pre-Lenten Mardi-Gras, which 
sometimes continues for as long as 43 days. Great masked 
balls are held every night throughout the city, but only 
rugged Bavarians can stand the pace, as the excitement of- 
ten lasts till the morning light creeps across the sky. The 
Bock beer and May wine are other special occasions which 
enliven the rest of the year. 
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Tegernsee, with its picture-book 
beauty, nestles between mountain 
peaks in upper Bavaria. 





Symbol of Munich—the Frauen- 
kirche. 


Famous artists visit Munich, and recently Louis Arm- 
strong commanded a sell-out audience, as Europeans are 
keen about American jazz. They will turn out just as en- 
thusiastically, however, for classic artists. Europeans, Olga 
finds, are excellent waltzers, but cannot compete with the 
average American in jitterbugging. 


She has learned German adequately, although she claims 
her grammar is weak. She had thought that by this time 
she would not only know German, but also have a know!l- 
edge of Hungarian, Polish and Czech. With reality replac- 
ing dreamland, Olga finds herself happy to know a few 
phrases in each language. 


Olga plans to stay with RFE as long as it is able to punch 
holes in the Iron Curtain, although like most transplanted 
Americans, she hopes to return to her own land fairly soon, 
glad to have had a part in this unique set-up called Radio 
Free Europe. 
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SOUTHWESTERN DISTRICT 
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Cal.) was chosen as the site of the next 
California State Organization annual 
meeting. Jean Elaine Cronk of Los Ange- 
les City College was awarded the Doro- 
thy Griffiths annual memorial scholar- 
ship award. 
* * * 

The first State Meeting of the Mis- 
souri Chapters was held May 24 in Jef- 
ferson City, Missouri. SHOW ME CHAP- 


* * * 


















Shown at the Nationai Secretaries Day 


banquet, held by the SANTA MONICA 
CHAPTER (Santa Monica, Cal.), are, left 
to right: Dr. Albert C. Fries of the Univ. 
of Southern California and education 
member of the CPS Institute; Judge Mil- 
dred Lillie of Superior Court of Los An- 
geles, principal speaker; C. D. McCarron, 
master of ceremonies; and Gladys V. 


Bauer, general chairman and member of 
the CPS Institute. 

















Los ANGELES CHAPTER presented an hon- 
orary membership to Mr. and Mrs. George 
Stromme, editors of Minute Magazine, 
news magazine of Los Angeles business, 
in recognition of the service they have 
rendered to the Chapter. Left to right: 
Mrs. George Stromme; Odette Coppock, 
past president; and George Stromme. 
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TER (Jefferson City, Mo.) entertained 
with a reception on Saturday night, pre- 
ceding the business session on Sunday. 
Among the seventy-five members there 
were Alice “Kitty” Cote, National Treas- 
urer, and Eunice Beimdiek, candidate 
for SWVP and Chairman of the State 
By-Laws Committee. 
* * * 

SAN FERNANDO VALLEY CHAPTER 
(Burbank, Cal.) held its installation of 
officers at Bob Hall’s Wild Goose. Jo 
Maes Knoerr, president of California 
State Organization, was the installing 
officer. 

* * * 

Membership in the TOWER LIGHTS 
CHAPTER (Austin, Texas) is growing 
by leaps and bounds. They have added 
eight new members, and, as a result of 
the publicity given NSW, a number of 
prospective members. 

* * * 

WESTPORT CHAPTER (Kansas City, 
Mo.) held a luncheon on Secretaries 
Day; also scheduled radio interviews and 
had posters displayed in store windows. 

* * * 

SANTA MONICA CHAPTER (Santa 
Monica, Cal.) held a banquet on Secre- 
taries Day. Judge Mildred Lillie, Super- 
ior Court of Los Angeles, was principal 
speaker and Dr. Albert C. Fries, mem- 
ber of the CPS Institute, was a guest. 
Ellen Verdugo, star of CBS-TV “Meet 
Millie” show, entertained with songs. 


SOUTHEASTERN DISTRICT 


BARBARA G. WENDT 
4314 Twelfth Road, South 
Arlington 4, Virginia 


Approximately 50 bosses and friends 
were present when CHAIRTOWN CHAP- 
TER (Thomasville, N. C.) was installed 
by O. HENRY CHAPTER (Greensboro, 
N. C.). Mrs. Frances B. Myers and Mrs. 
Elizabeth Van Hoy, immediate past and 
incoming presidents of the sponsoring 
chapter, officiated at the installation. 

* * * 

On June 27, as the climax to a Florida 
State Meeting held in West Palm Beach, 
SEVP Marguerite Dodds installed State 
officers and WEST PALM BEACH CHAP- 
TER, the latter sponsored by TAMPA 
CHAPTER. The following day FORT LAU- 
DERDALE CHAPTER was installed by the 
MIAMI CHAPTER. TAMPA CHAPTER also 
reports that it has catalogued some 6000 





books and prepared them for distribu- 
tion among patients at the TB Hospital, 
Drew Field, Tampa. 

* * * 

MIAMI CHAPTER, taking advantage 
of President Mary Barrett's vacation in 
Miami Beach, honored her at a cocktail 
party on June 16 at the Dinner Key 
Terrace. On June 17 Mrs. Barrett in- 
stalled the new chapter officers and in- 
itiated new members. 

* * * 

SAN JUAN CHAPTER (San Juan, Puer- 
to Rico) made its official start at a din- 
ner and installation ceremony held on 
May 29. Maria Teresa Roure, member 
of the new executive board, acted as 
mistress of ceremonies. Dr. Julio B. Or- 
tiz, Manager of the Puerto Rico Cham- 
ber of Commerce, acted as installing offi- 
cer and was also guest speaker of the 
evening. The evening had a_ special 
meaning for the chapter's new president, 
Mrs. Rosa C. Cook. She conducted a one- 
woman campaign over a period of sev- 
eral months to organize SAN JUAN 
CHAPTER, with a charter membership 
of 25. 

* * * 

OAK RIDGE CHAPTER (Oak Ridge, 
Tenn.) is cooperating with the United 
Nations Committee of Oak Ridge, by 
sponsoring the appearance on UN Day 
of former UN Secretary General Trygve 
Lie, who will speak on “United Nations 
and the United States.” 

* * * 

CHARLESTON CHAPTER (Charleston, 
W. Va.) is an outstanding example of 
civic and charity spirit. The entire pro- 
ceeds of the chapter's 8th annual Kana- 
wha Valley Antiques Show—$700—will 
be given to a charitable cause. 

* * * 

HICKORY CHAPTER (Hickory, N. C.) 
has presented a $300 one-year commer- 
cial scholarship at Lenoir-Rhyne College 
to Doris Crawley, recent graduate. Ob- 
servance of Boss Night on May 27, with 
the selection of City Manager H. L. Bur- 
dette as Boss of the Year and member 
Rosa Miller as Secretary of the Year, 
highlighted activities. 

* * * 

Kenneth R. Kaiser, Plant Manager of 
Rohm and Haas Company, and his secre- 
tary, Norma I. Clower, were honored by 
KNOXVILLE CHAPTER (Knoxville, 
Tenn.) at the chapter’s Bosses and 
Wives Night. Mr. Kaiser was named 
Knoxville’s Boss of the Year, while 
Norma was selected the city’s Secretary 
of the Year. Mayor George R. Demp- 
ster spoke on “The Woman in American 
Business.” 
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At the June meeting of OLD DOMIN- 
ION CHAPTER (Richmond, Va.), a 
novel contest was held, with Anne Raid- 
abaugh and Mary Stuart first and second 
prize winners for their ability to identify 
members, their bosses, and the compa- 
nies for which they work. 

* * * 


A $259 scholarship, to be awarded 
later to a senior high school secretarial 
graduate, has been presented to Mrs. 
Adele P. Lowrance, head of the secre- 
tarial department of Asheville-Biltmore 
College, by LAND OF THE SKY CHAPTER 
(Asheville, N. C.). 


* * * 


Approximately 80 girls attended the 
luncheon and fashion show given on 
National Secretaries Day by the JAMES 
F. BYRNES CHAPTER (Spartansburg, S. 
¢}. 

* * * 

FRANKFORT CHAPTER (Frankfort, 
Ky.) was hostess to a Kentucky State 
Meeting held on May 17. At the chap- 
ter’s first Boss Night, May 25, enter- 
tainment was provided when each boss 
made an extemporaneous talk on an as- 


signed subject. 
* * * 


ALGONQUIN CHAPTER (Cumberland, 
Md.) donated a $15 “camper-ship” to a 
young girl attending Girl Scout camp 
this summer. The chapter also plans to 
present a scholarship to Catherman’s 
Businesss School to a high school grad- 
uate. At the May installation Mrs. Ralph 
Webster discussed her recent trip to 
Mexico. 

* * * 

The annual tea of WINSTON-SALEM 
CHAPTER (Winston-Salem, N. C.) was 
held on May 27, to honor all secretaries 
of the city. Lottie Chitty, immediate 
past VP, was named the Chapter’s Sec- 
retary of the Year. 

* * * 


SAVANNAH CHAPTER (Savannah, 
Ga.) honored bosses’ wives in May 
with a luncheon. Among the guests was 
the recipient of the chapter's secretarial 
scholarship. 

* * * 

ANNISTON CHAPTER (Anniston, 
Ala.) in observance of NSW, presented 
a scholarship to the successful competi- 
tor in an examination. A chapter-spon- 
sored luncheon was followed by a forum 
on speech habits, public relations, and 
secretarial aids and gadgets. 

* * * 


ANNISTON CHAPTER and GADSDEN 
CHAPTER (Gadsden, Ala.) met on June 
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Officers and members of the recently installed CHAIRTOWN CHAPTER (Thomasville, 
N. C.) are, left to right: (seated) Irene Murray, Corresponding Secretary; Mrs. Helen 
Grotts, Vice President; Mrs. Jacqueline Edwards, President; Mrs. Jean McKoin, Record- 
ing Secretary; Mrs. Evelyn Epperson, Treasurer; (standing) Mrs. Joyce Cranford; Mrs. 
Leita Rhodes; Mrs. Wanda Penry; and Mrs. Margaret Cline. 


24 for a picnic. GADSDEN CHAPTER also 
gave a Boss Night Dinner, at which 
Jane Dake and her boss, Dr. Denson 
Franklin, pastor of the First Methodist 
Episcopal Church, were elected Secretary 
and Boss of the Year. GADSDEN will hos- 
tess the Alabama State Meeting in Oc- 
tober. 


* * * 


MONUMENTAL CHAPTER ( Baltimore, 
Md.) followed its June installation of 
officers and initiation of new members 
with a (completely) “Mad Hatters’ Jam- 
boree.” Plans for the summer months 
include weekly provision of cars by 
members who will take girls from The 
Good Shepherd Home to one of the lo- 
cal parks for outings. Other recent activ- 
ities were a fashion show and a cocktail 
party given for the chapter by the Stu- 
art Corporation. NSW radio and TV in- 
terviews of members and their bosses 
and newspaper coverage, focused the at- 
tention of all Baltimore on MONUMEN- 


TAL. 
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NSW was observed in Bradenton, Fla., 
with the selection of Marion Broderick, 
past president, as MANATEE CHAPTER’s 
Secretary of the Week. Radio station 
WTRL, and local businessmen joined in 
saluting all secretaries of the area. 

* * * 


At its June meeting LOUISVILLE 
CHAPTER (Louisville, Ky.) presented an 
educational award of $50.00 to Peggy 
Jean Brown, in recognition of her aca- 
demic standing and her letter on “Why 
I Want to Be a Secretary.” 

* » * 


WHEELING CHAPTEK ‘ Wheeling, W. 
Va.) chose Mary Fish, a charter member, 





Officers of the recently installed SAN JUAN 
CHAPTER (San Juan, Puerto Rico) are, 
left to right: (seated) Carmen Mayoral, 
First Vice President; Mrs. Rosa Cook, 
President; Gertrude Mohrmann, Second 
Vice President; (standing) Marie Teresa 
Roure, Corresponding Secretary; Mfrs. 
Nieves Barnes, Treasurer; and Irma Mor- 
ales, Recording Secretary. 


as “Miss Wheeling Chapter of NSA.” 
Secretaries from Wheeling and the sur- 
rounding area were invited to the ban- 
quet at which Mrs. Violet Ferrell of 
Pittsburgh, former chief of the Women’s 
Division of the Detroit Police Depart- 
ment, spoke on “It’s Fun to Be a Police- 
woman.” 
* * * 

GULF-TO-BAY CHAPTER (St. Peters- 
burg, Fla.) celebrated its first anniversary 
in June. At a bosses’ luncheon Mrs. Bette 
H. Johnson was awarded a week’s vaca- 
tion for her prize-winning essay on “My 
Profession as a Secretary.” The chapter's 
informal summer dance was held on 
June 26. 


(continued on page 17) 
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for one year might, therefore, appear 
as follows: 
Grinding Revenue in 1943 
Deduct Expenses: 
Estimated depreciation ..$10 
Grinding oil .. 
Shoe soles .. 
Liniment 
Total expenses year 1943 23 
Profit year 1943 $ 977 


At the end of the first year,.the machine 
would have a value on the grinder’s 
books of $100 ($110 cost minus esti- 
mated depreciation of $10). We say 
“estimated depreciation,” because it is 
difficult to determine how much actual 
depreciation occurs in a given account- 
ing period, and there are numerous 
methods used to make such estimates. 
From the foregoing figures it can be 
deduced that to an accountant depreci- 
ation is “the distribution of value con- 
sumed of buildings and equipment to 


$1,000 


RP 





the respective accounting periods run- 
ning concurrently with the service life.” 

Similarly, depletion is “the account- 
ing distribution of value consumed of 
material removed to the respective ac- 
counting periods running concurrently 
with their exhaustion and extraction.” 

In like manner, amortization is “the 
accounting distribution of the value con- 
sumed of intangible assets to the respec- 
tive accounting periods running concur- 
rently with their lessening in value 
through the passage of time.” 

The definition for the amortization of 
war plants would be the same as de- 
preciation except that it would describe 
the acceleration arising from speeded 
up usage and obsolescence. 

Next month we will review a few of 
the methods used for estimating depre- 
ciation, depletion and amortization for 
specific accounting periods and try to 
explain the significance of the “Neces- 
sity Certificates” in financing war plants. 
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BUCKEYE RIBBONS & CARBONS? 


Cause you can forget your 
worries and enjoy life when 
you use BUCKEYE. 


Ask ror Buckeye - Buy Buckeye - 
Iry Buckeye- Youll be glad you did / 
THE BUCKEYE RIBBON & CARBON CO, 


7211 St. Clair Ave., 
@ Krbbons and Carbons that re-sell them selves / 


t 








Cleveland 3, Ohio. 








Fourteen 








Students Flock 
to Chapter- University 
CPS Refresher 


(continued from page 2) 


burgh, as our instructor. Mr. Jones is a 
practicing attorney, and the students 
found his lectures extremely practical. 
He gave us a background of the source 
of commercial law, the kind of a legal 
system under which we live, and the 
purpose of a business legal system in 
the world. Also discussed were the vari- 
ous types of courts and the remedies 
provided by each. One of the members 
of the class commented that she felt she 
had learned more practical business law 
in three sessions than in a whole semes- 
ter elsewhere. 


In the following two lectures, Mr. 
John H. Morris, lecturer in industry, 
University of Pittsburgh, discussed the 
principles of business organization, its 
importance, the basic types of organiza- 
tion, and the use of charts to show lines 
of authority and responsibility. His 
classes also included discussions of the 
importance of work analysis and time- 
and-motion studies in finding better 
ways to do jobs, as well as the value of 
personnel testing, training and place- 
ment. Mr. Morris, too, gave actual busi- 
ness experiences as examples. 


The next instructor was Mrs. Elsie 
Rineer, assistant professor of business 
education, Indiana State Teachers Col- 
lege, who lectured on public relations, 
personality, office etiquette, and deal- 
ing with associates. Each secretary re- 
ceived sheets on which she could pri- 
vately rate herself on whether she looks 
like a secretary and thinks like one. In 
the discussions following Mrs. Rineer’s 
basic talks, the group considered diplo- 
matic solutions to office situations, as 
well as the many ways in which secre- 
taries have opportunities to promote 
good will for their companies, such as 
using the telephone, meeting office visi- 
tors, handling communications of all 
kinds, helping to promote teamwork 
within the office, doing their own sec- 
retarial duties efficiently and with a min- 
imum of supervision. One of the sug- 
gested ways to solve difficult situations 
was to practice “empathy,” the art of 
projecting yourself into the other per- 
son’s mind to try to understand that 
person’s point of view. If you try it, 
you'll find it’s a remarkable public rela- 
tion tool. 


The Secretary 
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by DOROTHY GRAY 


| knows no season. The need for it is always with 
us and the sight of a lovely face makes heads turn every 
time. 


At my New York salon we believe beauty is an intensely 
individual thing. We find it very exciting that no two 
women look exactly alike. Each has her own potentials of 
beauty and charm. In some it is more apparent. In others it 
has to be developed. But every woman has a combination of 
good features, talents and possibilities that she can develop 
into a look of real beauty and a manner that is full of 
charm and interest. 


An appearance that makes men and other women turn 
around for a second glance is a total of many qualities. Per- 
haps the most important is the look of a happily tended 
complexion. Giving your skin intelligent care and choos- 
ing a flattering makeup is a daily process that can be quick, 
easy and pleasant. Once you have decided upon your treat- 
ment and chosen your preparations, the way ahead is clear 
—and so rewarding. 


Because we women are all individuals, our complexions 
vary too. Some of us have dry skin, others oily, and, still 
others, normal skin which is neither dry nor oily. 


Dorothy Gray specializes in treatment—the proper 
methods and preparations with which to cleanse and other- 
wise care for each type of skin, plus the use of other prep- 
arations designed for particular problems such as very dry 
skin, puffs under the eyes or along the jaw, a sagging con- 
tour, ‘over thirty’ skin, and such. 


We feel it is terribly important for a woman to start us- 
ing the preparations that have been put together with the 
utmost scientific knowledge to work best on her own skin. 
The wrong kind of cleansing cream, for instance, not only 
does not accomplish the most for her but may even aggre- 


vate her condition. 
(continued on next page) 
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How to Have a Look of Real Beauty 


(continued from previous page) 


Choosing the right preparations for 
daily care, adding any others that may 
be needed for certain conditions—here 
is the first beauty wisdom! Now that 
summer is coming along the bright sun 
will draw more attention to your com- 
plexion and more of your skin will be 
exposed. It is a wonderful time to get 
yourself started happily on the road to 
complexion beauty. And remember that 
while it may not have the dry, taut feel- 
ing it sometimes gets in winter, the sun 
can be very unkind, drawing out preci- 
ous oils needed to lubricate the skin and 
forming dry lines. So proper care, plus 
preventive care is most important in 
summer! 


The Perfect Way 


Here's a three point daily care plan, 
which we think the most perfect one: 
Cleanse, Stimulate, Lubricate. 


Cleanse with the cream most suited to 
your skin. Apply it with upward, out- 
ward motions, starting at the base of the 
neck. (Always include your neck and 
throat when you invite your face to a 
beauty party! They are truly part of 
youn complexion and signs of neglect can 
show here first.) When you have tissued 





A light, tinted makeup base minimizes 
tiny lines and blemishes, gives a softer, 
more translucent look. Apply it with 
fingertip motions, smoothing it across 
your face and throat, already cleansed 
with cream. 
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off the cream, saturate a piece of cotton 
in your own kind of skin lotion and 
with the same upward motions wipe off 
every last clinging trace of cream. Al- 
ways remove all the cream, for when- 
ever you leave any on, you also leave 
traces of dirt and stale makeup.. 


Be sure to use the right lotion! Don’t 
use an astringent if your skin is dry or 
sensitive. Rather, choose a mild skin 
freshener. If you have oily skin and like 
a zippy, tingly preparation, then choose 
an astringent. 


Stimulate your complexion by turning 
over the pad of cotton and patting neck 
and throat up and out, the same way. 
This helps the circulation, and it is the 
blood, you know, that carries away im- 
purities. Now your skin is sparkling 
clean, fresh and moist—ready for make- 
up or for lubricating cream. 


Lubricate with the kind of cream your 
skin needs, perhaps a rich emollient, or, 
if you have what we call an ‘over thirty’ 
skin, you might prefer a hormone prep- 
aration. The lotion is a companion to 
the cream, and can be used instead of 
the cream, or as a non-tinted powder 
base, to work wonders all day under 
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Golden girl she’ll be—and a smart one 
she is. She lets beauty science work for 
her with a sunburn cream which has two- 
way screening action. It keeps out the 
burning rays of the sun, lets in the harm- 
less golden ones. 


your makeup. These preparations are 
wonderful to help your skin regain the 
fresh look of youth. The hormone in- 
gredient works beneath the skin’s sur- 
face, plumping out tiny lines and 
wrinkles to make them less noticeable 
and making a little cushion under the 
skin so that it can retain better that 
magic ingredient of a young skin: mois- 
ture. 


When you have completed your basic 
care, see if there are any special areas 
that need attention. Wrinkles around 
eyes, for instance, call for eye emollient 
cream, patted there gently with the fin- 
gertips. 

Real Pampering 

As a special treat once a week or so, 
or particularly when you come home 
from the office tired and need to feel 
refreshed before going out, try a masque. 
After you have removed your cleansing 
cream, but before using your lotion, 
scoop some cool masque from the jar 
and apply it to face and throat. While 
the cream dries, lie down for a few 
moments, relax. Shut your eyes and put 
pads of cotton dipped in skin lotion 
over them. Remove the cream with a 
wash cloth and cool water. You will find 
this a delightful pick-up. 

Choose powder base, powder, lipstick, 
rouge and eye makeup that harmonize 
with your coloring. 


We consider a powder base of prime 
importance. It not only provides a soft, 
proper foundation for powder, but it 
helps protect the skin from sun, wind 
and dirt. You can get a base that is 
either tinted or colorless. Nowadays the 
tinted ones are particularly lovely. Some 
of them smooth on like sheer velvet, 
giving a glow to your complexion that 
makes the application of powder real 
flattery. A tinted foundation with slight- 
ly rosy cast will help camouflage a sal- 
low complexion, while a base of a more 
peachy hue will tone down a too ruddy 
complexion. 

You can indeed do wonders with skin 
care and make-up—if you let them do 
wonders for you by choosing the kind 
that suits you best! 


The Secretary 
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(continued from page 13) 


A weekend at Camp Mary Munger 
was planned by BIRMINGHAM CHAPTER 
(Birmingham, Ala.) and attended by 
members of other State chapters. Mrs. 
Bruce Martin, newly elected president, 
was honored during NSW as the chap- 
ter's Secretary of the Year. A treasury 
which doubled its funds during the year 
and the addition of a “baker's dozen” 
new members contributed to the happy 
close of the chapter year. 


* * * 


A speed reading study group conduct- 
ed by Ann Dunn, a buffet dinner held at 
the home of Janice and Vivian Stone- 
sifer in Alexandria, Va. in July, and 
plans for a Sunday morning breakfast in 
August have been occupying the after- 
hours time of CAPITAL CHAPTER 
( Washington, D. C.) members. Recent- 
ly Senoritas Maria Dolores Quiroga of 
Buenos Aires, Argentina, and Gloria 
Fernandez of Havana, Cuba, were guests 
at the chapter's weekly luncheon. They 
were attending the Pan American Rail- 
way Congress as secretaries to the dele- 
gations from their countries. 


* * * 


A buffet dinner was given to O. HENRY 
CHAPTER members (Greensboro, N.C.) 
by their bosses on National Secretaries 
Day. Speaker of the evening N. P. 
Haves, president of Carolina Steel and 
Iron Company, discussed the outcome of 
a poll taken among Greensboro secre- 
taries on “What Do You Expect of Your 
Boss?” 





Modeling the -winning hats at MONUMEN- 
TAL CHAPTER’s (Baltimore, Md.) “Mad 
Hatters’ Jamboree” are, left to right: Eliz- 
abeth Dey, with the most beautiful hat; 
Ruth Krekel, with the most original; 
Erma Rine, the most practical; and Jean 
Funk, the most impractical. At the ex- 
treme left is Marie Lehnert. 


_ The Secretary 
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Each member of MINN-ARROW 
CHAPTER (Duluth, Minn.) crowned her 
boss “King of the Year” during their 
fifth annual Boss Night dinner. A full- 
page spread in the Duluth Herald added 
to the success of this banquet. MINN- 
ARROW hostessed the first State Meeting 
of the Minnesota Chapters with mem- 
bers attending from Minneapolis, St. 
Paul, and Duluth. Margaret Hesemann, 
NWYVP, was also present and installed 
the new State Officers. Madeline Mc- 
Lennan of Duluth is State President. 

* * * 


Out in Pocatello, Idaho, the new 1953- 
54 officers of TEEPEE CHAPTER were in- 
stalled during the chapter's annual for- 
mal installation dinner in June. Retiring 
president, Mrs. Gwen Wilson, installed 
the new officers and initiated new mem- 
ber Olive Leeney. 

* * * 


A participant in this year's annual 
Lilac Festival parade in Spokane, Wash- 
ington, was the original “we did it our- 
selves” float of the SPOKANE CHAPTER. 
The three-hour extravaganza was viewed 
by over 200,000 people. SPOKANE 
CHAPTER’s float depicted the general 
theme of the festival week, “A Century 

* * * 





Pictured, left to right, are: Mrs. B. H. 
Ridder, hostess to members of ST. PAUL 
CHAPTER at a benefit garden party for the 
Minneapolis Symphony Orchestra; Mrs. 
Lucille Ragon, President of St. PAUL 
CHAPTER; and Mary Stenson, Chairman 
of NSW. 
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in Review.” Set against a background of 
lilacs, a nine-foot high shorthand note- 
book and six foot high pencils were 
three members of the chapter, dressed as 
the Gibson girl, the flapper, and the 
modern career girl, each with the work- 
ing tools of the period she represented. 
The chapter received an award of merit 
certificate from the Festival Association 
for their entry in the non-commercial 
division. 
* * * 

We are still receiving reports of the 
success of NSW in this district. TALL 
CORN CHAPTER (Council Bluffs, Iowa) 
received a full page spread in the Coun- 
cil Bluff's Nonpareil. Local stores and 
the city library provided appropriate 
displays for the week. 

* * * 


CASCADE CHAPTER (Salem, Ore.) in- 
itiated three members during NSW. 
The chapter's first $150 Scholarship was 
awarded to Denise Lovelace, student at 
Linfield College, McMinnville, Ore., to 
further her secretarial education. A Boss’ 
Breakfast, also a part of the big week, 
was a success. Three members of the 
chapter put on an entertaining boss- 
secretary skit. 

* * * 

Another chapter to receive a full page 
spread in its local paper is SIOUX 
CHAPTER (Sioux City, Iowa). The 
Sioux City Sunday Journal included 
many photographs proving that secre- 
taries are proficient in activities other 
than business. The feature-pictorial 
spread showed secretaries golfing, horse- 
back riding, picnicking, gardening, and 
following hobbies such as photography. 
Sioux City was again struck by a dis- 
astrous flood and members of SIOUX 
have been doing volunteer canteen work 
for the Red Cross, as well as sorting 
clothes and separating cards for the 
Health Department. An entertaining 
program of dancing followed the in- 
stallation of officers at the June meeting. 

* * * 


Excellent reports have also come in 
from GREELEY CHAPTER (Greeley, 
Colo.) about their successful NSW. 
During the chapter's first Boss Night, 
F. Elton Williams, member of a special 
judging committee, presented plaques 
to the Secretary of the Year, Mrs. Kath- 
leen Feuerstein, and to the Boss of the 
Year, John R. Clayton. Retiring Presi- 
dent Mrs. Mary Alyse Schmidt installed 
the new officers and initiated three new 
members in June. Helene Kraft is the 
new president. 

( continued on page 20) 
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Do you dread giving a party: Are you baffled by the 
thought of holidays when you will have to entertain family 
and friends? Are you convinced that everyone knows more 
about party tables, decor and color schemes than you do? 
Then you will be relieved to know that you have been mag- 
nifying a very small molehill. 


First of all—throw that inferiority complex of yours out 
the window! What with the modern trend to informality 

. today almost anything goes, and the most enjoyable 
parties are those where the hostess relaxes and has fun 
herself! Good fellowship, good food and good times are the 
keynote of modern entertaining. The heart of a party— 
that subtle something that gets an occasion off to a good 
start, is very often a pretty party table . . . and it doesn’t 
take expensive china, linens and floral arrangements to 
achieve one. The most important thing is to plan every- 
thing ahead, and part of that planning starts when you 
choose your dinnerware pattern. 


What kind of dinnerware do you need? How much 
should you have? To answer these questions you must keep 
in mind the type of entertaining you plan to do, the style 


and colors in your furnishings. You want a fine quality din- 
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nerware that is resistant to chipping and breaking and, very 
important, an underglaze pattern that will not mar or wash 
off in a dishwasher. 


Your pattern must be open stock so that you can fill in 
additional pieces as you need them, and it must be priced 
to fit your budget. And, last but not least, you want a vari- 
ety of attractive, multiple-use serving pieces that save space 
and time. 


In dinnerware, as well as many other items, California 
designs seem to be leading the field into more modern, 
more versatile channels. Today California kilns offer a wide 
variety of patterns to go with any setting, traditional or 
modern. 


Colorful linens are important as a background for your 
dinnerware; the tones can highlight a color in your pattern, 
contrast or blend. Careful color coordination will pay off 
many times over in simplifying your table setting prob- 
lems. Napkins do not have to be the same color as the 
table mats or cloth. A gay red cloth (or mats) under a 
green and yellow plaid dinnerware pattern is different, 
novel and festive. Have fun with color; don’t be afraid of it. 


The Secretary 











decorate with dinnernare . . . 


When you plan your table setting, use your imagination. 
Because a pair of ceramic birds sit on the mantle with tell- 
ing effect is no reason they won't be equally lovely as a 
centerpiece on your dinner table. A table setting becomes 
a conversation piece if it has a “theme” . . . special occa- 
sions, swimming parties, birthdays, square dance suppers, 
holidays . . . all provide wonderful themes that take thought, 
but little effort. For instance, a salad bowl turned on its 
side, spilling a bountiful array of fruit, vegetables and nuts 
onto the table makes an effective “theme” centerpiece for 
a Thanksgiving party table. 


Buffet dinners are the modern answer to the “no servant” 
problem and an attractive buffet table arrangement is easy 
if you plan it well. Napkins don’t have to be placed in one 
unimaginative pile. Stacked cups give a haphazard effect 
that is never attractive. Using your table as a canvas, ar- 
range plates, napkins, silver, serving dishes in diagonals, 
curves, circles . . . whichever best fits your table, carries 


out the table “idea.” 


If flowers aren’t available, arrange a centerpiece of fruit, 
or onions, growing plants or a birthday cake on a drum. 
Set your table the night before (even if it means eating in 
the kitchen in the morning) so that you can spend your 
last minutes on the food and be ready to enjoy your guests 


when they arrive. 
* * * 


An interesting booklet on table settings, “24 Ways To 
Set A Party Table” is available from Vernon Kilns, Los 
Angeles 58, California, for 25c. Pictures and text show 
novel arrangements, new ways to dress up your table. 


. The Secretary 


specialty supper... 


COFFEE AND DESSERT IN SUMMERTIME ... All the color 
of a California garden decorates the floral pattern .. . Vern- 
on’s May Flower. Round pink mats form a background for 
the large chop plate (which holds the dessert), the coffee 
service and the cups and saucers. A versatile vegetable dish 
serves as container for an arrangement of daffodils and iris. 
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SMALL SHOWER .. . This buffet setting illustrates what 
can be done with colorful dinnerware and a little imagina- 
tion. Green linen mats and yellow napkins form the back- 
ground for the yellow flowers and green leaves of the pattern. 
The centerpiece is a watering can, enameled white, filled with 
leaves and topped with a yellow tulle and satin bow. Tallies 
“shower” from the spout with narrow yellow ribbons. 


x“ &® F 


DECORATE WITH DINNERWARE .. . You don’t have to 
have expensive arrangements of flowers to decorate your 
party table. All you need is the distinctive pattern in which 
you arrange your dinnerware. This is Vernon’s Lime and Pine 
“California Casual” dinnerware on deep green and chartreuse 
linen mats. Dinnerware and linens are arranged in sharp diag- 
onals. The design is echoed in the placement of the coffee 
server, sugar, creamer on one end and the pitcher and tumb- 
lers on the other. Centerpiece is a large green candle and a 
smaller one in red set in a bowl filled with nasturtiums. 
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SPECIALTY SUPPER ... ONION SOUP—Vernon’s “Hawai- 
ian Coral” pattern dinnerware provides a colorful setting for 
this he-man favorite, which is served and kept piping hot in 
the individual covered casseroles. Chartreuse linen mats and 
deep brown napkins are a background for the brown, yellow 
and sea-green of the pattern. For a “different” centerpiece 
place onions and avocados on a bed of green leaves. 
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national news news from the four corners of NSA 








New 1953-54 officers of TEEPEE CHAPTER (Pocatello, Idaho) are, left to right: Mrs. 


Ruth Murdock, First Vice President; Glenna Jean 


Lowery, Second Vice President; 


Yolande Cuoio, Recording Secretary; Mrs. Daryl Gregerson, President; Mrs. Neva J. 
Crump, Corresponding Secretary; and Mary Keifer, Treasurer. 
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NORTHWESTERN DISTRICT 


(continued from page ) 


The Twin-City chapters, ST. PAUL 
CHAPTER (St. Paul, Minn.) and GOPH- 
ER CHAPTER (Minneapolis, Minn.) 
have gained wide publicity for NSA 
and CPS. The University of Minnesota 
is interested in the CPS program and 
has sponsored several brush-up courses. 
During a forty-five minute radio broad- 
cast, six CPS secretaries in the Twin- 
City area answered questions about the 
program; listed the qualifications of a 
good secretary; gave examples how a 
secretary can become increasingly valu- 
able to her employer; how the CPS 
rating can accelerate the advancement 
of a secretary; explained the difference 
between a secretary and a stenographer; 
and discussed the work of the NSA. 


* * * 


ROBERT LUCAS CHAPTER (Iowa City, 
Iowa) was responsible for installing a 
new chapter in Cedar Rapids, Iowa., 
during NSW. Bosses turned the tables 
on their secretaries and honored them 


at a dinner. 
- . aa 


Nine new members were initiated in- 
to PIKES PEAK CHAPTER (Colorado 
Springs, Colo.) during NSW. Guest 
speaker of the evening was Floyd F. 
Prouty, Division Manager of the IBM 
Corporation, who talked about “The 
Secretary of the Future.” New officers 


Twenty 


were installed in June with Mary Eliza- 
beth Suvanto, CPS, serving as new pres- 
ident. 

* * * 

How would you like to hold your 
chapter meeting in a mountain cabin? 
Sounds cool and refreshing, doesn’t it? 
New president, Marion Blind, of TETON 
CHAPTER (Casper, Wyo.) has called 
her first meeting in just such a place— 
her cabin on top of Casper Mountain. 

* * * 


One new member was initiated into 
HAWKEYE CHAPTER (Des Moines, Io- 
wa) during June by retiring President 
Mrs. Jeanne Henwood. If you would 
like to meet our famous Marie of “On 
the Line with Marie,” she may be seen 
around Seattle during convention. 

* * * 

After installing their new officers in 
June, PIONEER CHAPTER (Fremont, 
Neb.) members are “closing shop” for 
the summer months but will meet for 
a birthday picnic in August—and pic- 
nics are fun, especially when congenial 
NSAers get together. 
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Mrs. PAULINE F. MILLER 
32 North 2nd Street 
Harrisburg, Pennsylvania 


NEWARK CHAPTER (Newark, Ohio) 
gave its first partial scholarship this 
year to a girl graduating from Newark 
High School—Sandra Vogelmeier, who 





was the honored guest at the June 
meeting and installation dinner. 
* * * 

WHITE ROSE CHAPTER (York, Pa.) 
reports Ben Lavetan, employer of Mrs. 
Marie Gleitz, extended greetings at the 
installation dinner, on June 17. Marie 
was installed as President; Mrs. Beulah 
Simon, Vice President; Yvette Bousquet, 
Recording Secretary; Catherine Wiest, 
Corresponding Secretary; and Annamary 
Spangler, Treasurer. Entertainment was 
provided by Connie Metzer and Barry 
Mosebach, a song and dance team. 

* * * 

A Secretarial Efficiency Award will 
be presented by the principal of Rome 
Free Academy in the City of Rome to 

* * * 





Mrs. Laverne Hale, CROSSROADS CHAPTER, 
and Ruth H. Thorsen, President of the 
Chapter, approve the proclamation signed 
by the Honorable George N. Craig, gov- 
ernor of the state of Indiana, establishing 
NSW. 


the girl considered most deserving by 
the high school faculty for achievements 
during the four-year high school busi- 
ness course. This award was made possi- 
ble by the COPPER CITY CHAPTER 
(Rome, N. Y.). 


Formal installation of a chapter in 
the Fox Valley district took place June 
14 in Aurora, Ill. Clare Jennings, Illinois 
State President, installed the chapter and 
Ruth Gallinot, President of LAKE SHORE 
CHAPTER of Chicago, conducted the 
initiation of members and officers. 

* * * 


NSW for the BLUE WATER CHAP- 
TER (Port Huron, Mich.) reached its 
climax at a dinner honoring Secretary 
of the Year Vera Carmody, Chapter 
President. There were orchids to Vera 
from boss Rolle R. Rand, Managing 
Director of the Industrial Development 
Corporation, Port Huron. Joyce Hirzke, 


The Secretary 








secretarial student at Port Huron Busi- 

ness College, and Noreene Schoettle, a 

business student at Port Huron Junior 

College, were guests who, along with 

new members Madeline Crane and Beu- 

lah Howard, joined in the celebration. 
* * * 


In commemoration of NSW, the AL- 
TOONA CHAPTER (Altoona, Pa.) hon- 
ored employers’ wives and guests at a 
tea and millinery show. Corsages were 
presented to all guests. “My Lady’s Cha- 
peau” were fashionably modeled by 
Marjorie Reed, Marjorie Ruble, Kath- 
ryn Reaney, and Quillas Fisher, all NSA 


members. 
- * * 


Arlene Valiquette, State Treasurer, 
added her charm as guest speaker to the 
membership tea sponsored by the CoD! 
CHAPTER (Canton, Ohio) in conjunc- 
tion with NSW. Twelve guests from 
various industries in Canton were im- 
pressed with the activities of NSA and 


CopI. 
. * * 


Some of the members of the PATER- 
SON CHAPTER (Paterson, N. J.) served 
as models for the 3rd annual card party 
and fashion show. Profits were donated 
to the Passaic County Elks Cerebral 
Palsy Center and Welfare Fund. 


* * * 


Mary Scalea reports NSA Week in 
Rochester, N. Y., was very successful! 


* * * 





a 


Mayor Daniel B. Brunton proclaimed the 
last week in May as NSW in Springfield, 
Mass. Pictured, left to right, are: Albina 
Nahajlo, Chairman of the Week; Mayor 
Brunton; and Mrs. Richard Bouchard, 
past President of SPRINGFIELD CHAPTER. 


» 


Here is the speakers’ table at the annual 
Boss Night dinner of YO-MAH-O CHApP- 
TER (Youngstown, O.) 


The Secretary 


Grace Moretti, President of the FLow- 
ER City CHAPTER (Rochester, N. Y.), 
and Mrs. Beryl Cole were “Citizens of 
the Day” on a local radio program. To 
climax the program a Scholarship Award 
was presented to a high school graduate 
who will enter business school in the 
fall. 


* * ~ 


To boost interest in the National 
Convention the MILWAUKEE CHAPTER 
(Milwaukee, Wis.) showed a film en- 
titled “Pacific Northwest.” 


* * * 


DUNELAND CHAPTER (Gary, Ind.) 
had an open house for new members, 
prospective members, and guests, cele- 
brating NSW. The chapter did not se- 
lect one girl as Secretary of the Year, 
but paid tribute to all members. A 
“Meet the Grads” party was held April 
29 by the SAGINAW CHAPTER (Sagi- 
naw, Mich.). The party was designed to 
give advance business knowledge to 
the girls of the Saginaw High School 
planning a secretarial career. A skit, 
“Applying for a Job” written by Marion 
Cornell, was presented by Mrs. Alma 
Lee, Mrs. Dorothy Kochan, Bernice 
Boutin, Dorothy Curtis and Marion 
Cornell. 

* * * 

Members of the WHITE PLAINS 
CHAPTER (White Plains, N. Y.) vol- 
unteered their services to the White 
Plains Hospital each evening during 
NSW, assisting in the public relations 
office and record room of the hospital. 


* * * 


The Hartford, Conn., Junior Cham- 
ber of Commerce sponsored a Career 
Day Program and was assisted by the 
local NSA Chapter. Annetta Merlino 


and Beverly Barry spoke at the Hart- 
ford High School; Dorothy Lundblad, 
CPS, at Bulkely High School; Madeline 
Wallace, at Weaver High School. Each 
girl discussed the advantages of the sec- 
retarial profession, followed by an in- 
formal question and answer period. 


* * * 


The HARTFORD CHAPTER also fur- 
nished the speaker of the evening, Mar- 
ian Watson, to the Executive Secretaries 
Sorority of Hillyer College. Marian ex- 
plained “Why a Secretary’s Day Is Nev- 
er Dull.” 


Dave Cunningham, President, and 
Earl S. Ward, Executive Secretary of the 
Fort Wayne, Indiana, Chamber of Com- 
merce, paid special tribute to the TAW- 
SI CHAPTER (Fort Wayne, Ind.) in a 
news letter praising National Secretaries 
Week. 





These three members were honored by 
the AMANUENSES CHAPTER (Evanston, 
Ill.) at a dinner in celebration of their 
25 year anniversaries with their respec- 
tive employers. In the usual order: Gladys 
Holm, Mrs. Vera Hartz and Ruth O’Mal- 
ley. 





Twenty-one 





WE LIKE 


TOO! 


especially for correspopdence... 
snc. PORRIES oe 

HARMONIZING the color of lubed ribbons with the 
colors printed on letterheads and other correspond- 
ence is FRESH, NEW and EXCITING! The reasons why 
so many firms are changing to color ribbons are end- 
less—easier to read, attractive, modern, streamlined, . 
better company name identification. All this is made 
possible ONLY because Panama-Beaver has devel- 

oped 16 brilliantly COLOR-STYLED LUSTRA inked rib- 
bons that will give your correspondence a distinctive 
dressed-up appearance you never imagined could be 
possible. There is no reason for waiting to change to 
COLOR; the LUSTRA inked ribbons are PERFECTED, 
sharp, clear, clean, long-wearing...LUSTRA is the 
FASTEST SELLING inked ribbon in the world today! 


THE /CORRESPONDENCE OF TOMORROW, CHANGE 


UAR/UA, COLOR INKED RIBBONS TODAY! 


another Panama-Beaver first 


® 


ye 

no guessing game either... 

In a matter of seconds your Panama-Beaver Man can 
demonstrate exactly how to COLOR HARMONIZE 
your correspondence with LUSTRA color inked rib- 
bons. Our demonstration gives everyone in your firm 
the full impact of LUSTRA color-harmony without 
wasted time or trouble. Ask for a demonstration from 
your Panama-Beaver Man today! This deserves your 
immediate attention! BY 


Since 1896 the line that poll be matched --% 
INKED RIBBONS 
CARBON PAPERS - UNIMASTERS - nae SUPPLIES 


“Ch yourLocal PANAMA-BEAVER MAN. ihc 
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